OEAA Secure Site

M-STEP Multiplication Table Accommodation Request

The M-STEP multiplication table is only available for grades 4-7 and is an accommodation that must be in the
student’s IEP or 504 plan. A preponderance of evidence should exist for the student to be provided this
accommodation. To ensure that the multiplication table is appropriate for a student, please use the
Multiplication Table Guidance (michigan.gov) found on the M-STEP web page.

The ability to request use of the multiplication table for students will be available on the OEAA Secure Site
usually during the same time that the Additional Material Order windows is open. You can verify the date on
the M-STEP List of Important Dates.

1. Loginto the OEAA Secure Site at www.michigan.gov/oeaa-secure
2. From the Assessment Registration menu, select Material Orders and then M-STEP Multiplication Table
Accommodations Requests
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3. From the Test Cycle drop down, select the M-STEP assessment
4. Select the ISD, District and School that the student is pre-identified to if it is not already populated
5. Click on the Search button
6. If there is a current request, it will be listed under the Search Results. To create a request, click on the
Create M-STEP Multiplication Table Accommodation Request button at the bottom right.
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7. Click on the Add or Remove Student(s) button on the left just above the Student(s) Included section

M-STEP Multiplication Table Accommodation Request Details
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8. A pop up will open with a list of students pre-identified in grades 4-7 for the school
a. Ifapopup window does not open, make sure that popup blockers has been disabled for the
OEAA Secure Site
b. Select the students that you are requesting the use of the multiplication table by placing a
check mark to the left of the student under the Select column

i. If thereis a student already selected from a previous request, you can deselect the
student to remove them

c. Only students that have an IEP can use the multiplication table on the M-STEP, so the student
should be identified as SE for special education.

i. If astudent selected has a warning that the student is not SE (meaning special
education), work with your authorized district MSDS user to make sure that the
student’s special education status has been submitted in the Spring MSDS General
Collection or that a student record maintenance (SRM) file will be submitted to
indicate the student’s special education status before the posted OEAA deadline.

d. Once the appropriate students have been selected, click the Add or Remove Student(s) button

at the bottom left of the pop up.
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9. After reviewing the list of students under the Student(s) Included, click on the Submit button at the
bottom right.
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Almohsen, Rhonis Eli 9878468455 0511172013 01/02/2023 11:01AM
BURKS-MOORE, KEAUSHA Grace

1439561012 08222012 04

Yes 01/0272023 11:01 AM
Elhaj Sleiman, Alyceana Michael 4630125160 08202012 04 Yes 01/02/2023 11:01 AM
HEREBIA SANCHEZ, Dhanu] 5672513031 04722/2013 04 Yes 01/02/2023 11:01 AM
Janet-Griffin, Seahona JoyceAnn 6644578607 05152013 04 Yes 01/0272023 11:01 AM
Jenkins-Pettway, Ceyne Ann 9292333540 08232012 04 Yes 01/02/2023 11:01 AM
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10. The Success Message will display and will notify the user that the Multiplication Table can be found at
the top of this page and can be downloaded at any time. The link to the M-STEP Multiplication is at the
top of the page under the Download the M-STEP Multiplication Table Accommodation section that

opened. You can download and make copies for the students that have been identified as needing it.
The link will remain available throughout the testing window.

M-STEP Multiplication Table Accommodation Request DetailS  uadate hefp doeumentaion

@ m-sTEP Multiplication Table Accommodation Request has been submitted successfully. The link to the M-STEP Multiplication Table Accommodation can be found at the top of this page and can be downloaded at any time. You may continue to add or remove student(s) from this M-
STEP Muttiplication Table Accommodation Request

Download the M-STEP Multiplication Table Accommodation

DOWNLOAD ACCOMMODATION: M-STEP Mulipication Table Accommodation paf _

M-STEP Multiplication Table Accommodation Request Details
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Request ID Submitted Date and Time: Last Modified By Last Modified Date and Time

1 3/23/2023 2:41 PM N B 3/23/2023 2:41 PM
Success Message X

Requester Name Requester Phone

Foote, Tina 517.336.7172 M-STEP Multiplication Table Accommodation Request has

been submitted successfully. The link to the M-STEP
Multiplication Table Accommodation can be found at the top

Test Cycle *IsD @  ofthis page and can be downloadsd at any time. You may * School
o . finue to add /2 student(s) fram this M-STEP :
Spring 2023 M-STEP Barry ISD (08000) m‘:;ﬁfmfof, Taggirc”:;;i:dleD'ﬁgngEst g Detion Kellogg Elem. School (00901)

Add or Remove Student(s) b h

* Student(s) Included

11. If you have additional students that will need to use the multiplication table after your initial request,
you will need to come back to the page and click the Add or Remove Students button and submit the

request for the additional students. You can also use this button to remove a student from the request
if it was in error or the student will not be using it for any reason.



